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Purpose: To provide badging guidelines for all non-employee visitors, consultants, contractors,
sales representatives.

Scope: All Gillette Children's Specialty Healthcare facilities.
Oversight: Legal

Definitions:
e Vendor — Includes sales representatives, service technicians, clinical and or training
personnel, third party distribution or manufacturer’s representatives and consultants.
e Construction Contractors — Includes facility related construction contractors,
subcontractors, third party installers or third-party organizations hired by the construction
contractor.

Guideline:

Registration: All vendors and contractors without a Gillette ID badge are required to register
either by using Vendormate or escorted by approved Vendors, Contractors, and employees. All
vendors and contractors should display their company’s name badge at all times while in the
facility along with the Gillette issued visitor badge or sticker. Sign-in logs will be maintained by
each site for a period of three (3) years.

Identification Badges: All badges are to be worn and visible above the waist at all times while on
Gillette Children’s Specialty Healthcare property. The identification badge is for identification
purposes, safety and security. Any vendor without the proper identification badge will be denied
access to any area, unless the visitor is escorted by a Gillette employee or someone with a
permanent Gillette identification badge.
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Related Documents:
EOC-P4 Procedure - Inpatient Visitor Family Access Badge

SCO05 - Identification Badges
SCO01 Policy - Security Management Plan

References:

Behavior Code of Conduct (A44)
Harassment and Bullying (EP02)
Fire Response Plan

THIS GUIDELINE SUPERSEDES ANY PREVIOUS GILLETTE POLICIES OR PRACTICES.
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